Pee ee N 


ANS Correspendence Van Wert, Willian 426-1924 


G a Ke Broadway, Ne 
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original fron} tab of folder 


William Van Wert 


Chief Clerk 
Guaranty Trust Company of NewYork 


December 11th, 1920 


William Ven Wert, Esce | | Rea 
Guaranty rust Company of N.Y. q gi f 
140 Broadway, New York . eg ares 


Dear Sirs ae Pei ce 


If you have not oreviously been asked to - ol, See ee 
become 4 member of the American Humisnatic Society, | ae SS 
may 1 extem to you a cordial invitation to oh so ‘ ks 
at this time? | \ ae 


_ €hrough one of the members of the Numis-. 
matic Glub, I have learned of your interest in our | . 
field; and as the Annual dues are but Five Dollars, yo eee 
I hope that you will wish to associate yourself with ae ae 
our aims and objects. ir. voseph L. Morris of your — eee 
bank is one of our nembers, and from him you may SF ae 
‘learn further about our ee if you care to. make ; es 
enquiri 6s. 2 if ; 


{ shall be very happy to present you/name — 
at our next Council meeting if you will authorize m 
to do so, and as the simplest means to that end I am 
enclosing an application oanelin the hope that my Ree: 
suggestion will reseive your favorable const derat Om. is sewn Poets 


Very respectfully yours, — Ree 
Secretary Ess wz 
SEN /s is 4 


Guaranty Trust Company of New York 


140 Broadway 
Capital $ 25.000.000. Surplus $ 25,000,000. 


Foreign Offices 


<e , 
New York Offices Member of Federal Reserve System 

Fifth Avenue and 44th St. Cable Address:Garritus” 
Onble Addreee"Notremoo" Cable Address‘Fidelitas” 


Madison Avenue and 60h St. 
Cable Address: “Guarmadis”™ London Pp ie 
Liverpool Havre 


268 Grand Street 
Te Dyer ¢ 
Ne W York, Januar ¥ 2 4 3 1 92 al = Brussels 


Cable Address:"Guargrand” 


In replying please refer to 


William Van Wert 
Chief Clerk % 


Mr. Sydney P. Noe, 
The American Numismatic Soc 
R Ee 


Broadway bet. 155th and 156 a 
New York, N.Y. 
Dear Sir: 


Please pardon me for not replying to 
your esteemed letter of December llth before. I 
have been out of the office considerable of late 
and this delay is not because I have not fully ap- 
preciated your invitation to join The American 
Numismatic Society. 


I take pleasure in taking advantage of 
your invitation and enclose application card here-~ 
with. 


A SAL NY than rea} ea rOU i. or o 
opportunity, I am 


Fifth Avenue and 44th St. 


Guaranty Trust Company of New York 


140 Broadway 
Capital $ 25.000.000. Surplus $ 25,000,000. 


New York Offices Member of Federal Reserve System Foreign Offices 
Cable Address: Garritus” 


Eqs Altercne! Netranias” Cable Address: Fidelitas” —— 
Madison Avenue and 60thSt. 
Cable Address: “Guarmadis” London Paris 
268 Grand Street XY Liverpool Havre 
Cable Address:“Guargrand” New or. ‘Kk ’ Brussels 


In replying piease refer to 


William Van Wert 
Chief Clerk 
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hee ecitins Vad Wort 6 te oe, BS 
#2 Guion Stract, “i rok ie eae se ary Ags ee 
> "Nev, Rochelle, Bae, pp ea 


eee LS Sa SS. e g iS anigebcoats Che SRO Der By coms 5: 


aes zs Thank you for your Stadutew-or. the 19th” ene) oes ve ae 
xe ar) cheque for associate mene retid p. dues. for: 1921 fe en 


as 
ide xegards the odst of. a'ellvex, wenbership ‘aida; “0 aa 


oe 5 ONG: engrayed. with your name and the. year of eledtion.. ise 

“-* -*would- be $10.58. The added cost is due ‘to the ens 9 * “ ees 
te -; >-_ BYraving which yaries with each-individualk's. NANG» Werte 
rt: should he. very Bia xe have your. OPACT » Peeper eA oe 


Mie nl : Very truly yours iver Rage Se es, 


Novexber 25th, 1924 


Mre William Yan Vert 
82 Guioen Street 
New Xochelle, N.Y. 

Dear Mire Varn Bert: 

te are about te clese cur booke for the Fiscal 
yeare Lt appears thet ‘uronmh inaé lV er tence you 
have overdovked the puynent ef yeur dues for the 
current yeare Wiil you kindly send your cheque - 
fur Five Deliare (§5.00) te sever the en¢iesed bill. 

Very truay your, | 


Secretary 


THE RECORD OF TRANSFERS 


Mey ba kept on the usual card or the form below or 
2 both may be used, 


ALPHABF =TICAL FILING. 


1. Place in the file a set of Guide Cards. indexed with the ube 
ivisions of the alphabet. For a single | file use 25 guides indexed from 
(to Z, Vor larger outfits we can supply guides alphabetically 
ivided into sets of all sizes from 40 to 8000 A to Z, provided the quantit 

a multiple of 20, as 40, 60, 80 100, etc. - For such oul hee we suBeor 
ie use of 40 cuides to each file, : : 

9. Write the name of firm, edinduae or ee ouhiece on the: folder 
sing a separate folder for each heading, index said folder PY. placing ic 
ptween the alphabetical guides. - 


NUMERICAL INDEXING. 


8. Place in the file a set of guide cards nun heed fra om 0 up : 
tervals of 10. (Other systems furnished when required.) 
4, Use a separate folder for each firm, individual or subject 
Raber all folders conecculively fhen: file them: between the abo 
entioned guides. — — 

5. As akey to the Pc oered folders use a Globe Wernicks Card 
abinet with alphabetically indexed guide cards and a separate record 
ird fos each party having a folder. (Sample card: especally. printed 
ly this purpose will be furnished on application.) —_ : 

-Norz—It is very simple to cross-index any of the folders by 
ing extra cards bearing the folder, number and filed under ti 
revning to the snes 


" TRANSFERRING. 


6. “Be sure you. enter the date you began using thie system, 
this folder or on a separate card. 
7. Transfer each folder as it wpegaee bulky by removing : contents 
placing itin a transf ' folder which urn is” ee in a, tra 

cneaets a from 1 up. Under hes ord be sur 


MONTH DAY | YEAR | NUMBER 


ci case remove all the ae folders anes be fle fn 
eee File Storage: ‘Transfer se et B hex Bae of guides. a a 


“your pee This GIA Freee: oe 
Folders are furnished in medium and ae Crate ee ‘eatis- 
ction and economy we recommend the use of heavy weight whic h wea 
and easily stand vertically i in the files. | 

Do not permit yous 8u Be of folders to become exhauer ed | ‘They 
rch sto: 


